Uncl—Appendix 9-B

SAMPLE LETTER

NOTIFICATION OF INCREASED JOB SECURITY

TO

FIXED-TERM RENEWABLE MULTIPLE-YEAR APPOINTMENT

FOR

 ACADEMIC STAFF

(date)

Dear (enter name):

I am happy to notify you officially of a change in your appointment.  Since you have shown a level of excellence to warrant more than an annual appointment at this time, you now have a  ___-year multiple-year appointment, July 1, xxxx through June 30, xxxx.  Chapter 2.01 of the Academic Staff Policies and Procedures (ASPP) is attached for your reference.

If you have any questions, please feel free to talk with me.

  (Employer’s Signature)      

Attachment

          ASPP Chapter 2.01
xc:
Dean/Division Director


Department Chair/Director

