
Appendix 18-D Employee Assistance Office

Date:

To:

From:

Re:
Help for Personal Problems

Whenever an individual experiences difficulties at work, it is the practice of the University to encourage him/her to contact the Employee Assistance Office (EAO). EAO consultants help employees problem solve and/or get assistance with personal issues that could be affecting their work performance. Such issues include, but are not limited to:

Alcohol or other drug abuse

Anger control

Conflict

Domestic violence

Emotional problems

Gambling

Health issues

Marital or family problems/separation/divorce

Stress

Workplace violence

If any of the above, or other personal issues, are having a negative effect on your work performance, I urge you to make an appointment with one of the consultants at the EAO, 263-2987. Your conversation with them will be kept confidential as required by University policy. Also, there is no charge for their services and you can use work time to meet with them.

Please take a few moments to consider whether or not the Employee Assistance Office might be of help to you. You can contact the EAO with any questions you have about their services, or go to their web site for additional information (www.wisc.edu/eao).
Needless to say, I wish you every success in resolving any personal issue that might be a factor in the difficulties you are currently experiencing here at work.
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