Uncl--Appendix 5-M
Titles Requiring I-9 Verification
WHO MUST BE VERIFIED

1. All paid employees hired after November 6, 1986, (full-time, part-time, permanent, non-permanent employees, including student employees).

2. All employees who have terminated employment and, after a break in service, (any period of time if actual resignation/termination), are subsequently re-employed after November 6, 1986, either in the same position or in another position.

WHO NEED NOT BE VERIFIED

1. Individuals on scholarship or fellowship in the following titles:

Postdoctoral Fellow – X10NN

Postdoctoral Trainee – X30NN

Graduate Intern Trainee – X75NN

Fellow – Y21NN

Scholar – Y22NN

Trainee – Y23NN

Advanced Opportunity Fellow – Y26NN

Because these positions are paid stipends rather than wages, collection of the I-9 form, from these titles may jeopardize their status for other purposes.

2. Employees who assume new positions due to change in duties within the same department with no break in service.  

3. Employees who were hired prior to November 7, 1986, who are still employed in the same position.

4. Employees hired prior to November 7, 1986, whose employment has been temporarily interrupted due to an approved, paid, or unpaid, leave of absence where the employee at all times had a reasonable expectation of employment.

5. If the employee is assigned to work outside the United States and does not perform services within the United States.

6. A person is on contract for services.

7. A zero dollar appointment.

8. Employees returning from an authorized, paid or unpaid, leave of absence to the same position held prior to the leave.

