FLSA EXEMPT OVERTIME/COMPENSATORY TIME CHART – FOR CLASSIFIED

NOT covered by the Fair Labor Standards Act (FLSA)


	EMPLOYEE TYPE
	REFERENCE/COMMENTS

(compensation plan)
	OVERTIME PAY/COMPENSATORY TIME 

	Supervisor                                                                                                                                          Group 1: 

*DP Unit Code 16 & 96  **DP Unit Code 17 & 98


	Compensation Plan A - 4.03

Professional Time1

	The salaries paid to employees in this group are generally intended to compensate for the total responsibilities of the position regardless of the number of hours worked. However, rare circumstances may exist where cash payment for overtime hours is appropriate. Cash payment may be granted at straight time for overtime hours with prior approval of the Dean or Director’s Office or designee except where additional compensation is required (see Limited Circumstances when Supervisors Must Receive Overtime below.)  
LIMITED CIRCUMSTANCES WHEN SUPERVISORS MUST RECEIVE OVERTIME:

Supervisors MUST receive overtime or compensatory time when ALL of the following conditions apply (premium or straight time determined by DP Unit Code of position – see asterisks below):                                                                                                                                                                                                                                                                                                                                                                                                                                                                

(a.) The supervisor's position is assigned to pay range 81-04 or a counterpart pay range in a different schedule or lower; AND                                                                                                                                                                                                                                     (b.) The supervisor is directed to work hours in addition to his/her normal work hours and such additional work hours result in overtime hours; AND 
(c.) The purpose of the additional work hours is to supervise employees who also are directed to work additional hours; AND 
(d.) The additional work hours of the employees supervised generate overtime compensation for that workweek or work period; AND 

(e.) The additional work hours of both the supervisor and employees supervised are generated by the same cause or situation.                                                                                                                                                                                
*DP Unit Code 16 & 96; Employees in nonprofessional supervisory (DP Unit Code 16) and nonprofessional confidential/supervisory (DP Unit Code 96) positions will be compensated at the premium rate or granted time off at the number of overtime hours multiplied by 1.5.             

**DP Unit Code 17 & 98; Employees in professional supervisory (DP Unit Code 17) and professional confidential/supervisory (DP Unit Code 98) positions will be compensated on an hour-for-hour basis at no less than their regular rate of compensation in cash or equivalent time off.                                                                                                                                                                                                                                                                                                                                                                                                                                                                           


	Professional                                                                                                                                                   Group 2:

DP Unit Code 99, 18, 10, 19

	Compensation Plan A - 4.03

Professional Time1

	The salaries paid to employees in this group are generally intended to compensate for the total responsibilities of the position regardless of the number of hours worked. However, rare circumstances may exist where cash payment for overtime hours is appropriate. Cash payment may be granted at up to the straight rate for the overtime hours to exempt employees with prior approval of the Dean or Director’s Office or designee.  

	PROJECT positions paid same as corresponding permanent classified employees.
	Compensation Plan A - 4.20
	Refer to corresponding Permanent classification information.


Notes:

1 Professional time is a concept that enables supervisors to recognize extra time worked by an employee, either on a regular basis or for a concentrated period of time.  Professional time is not recognized or recorded as leave time.  Professional time may be available to an FLSA exempt employee in recognition of his/her status as a professional for additional time worked in excess of his/her scheduled hours of employment, giving consideration to: 

A. the concept of professional time need not be approved on an hour for hour basis for extra work beyond his/her scheduled hours of employment; and 

B. the fact that an exempt employee has a degree of job responsibility and flexibility neither assumed nor granted to non-exempt employees; and 

C. approval may be for a single occurrence or for the continuing use of professional time, as determined by the supervisor.
Consult with your employing unit human resources representative for positions not identified in this chart.                    
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